
Headline

AUSTIN, TEXAS – News release headlines should have a "grabber" to attract readers. It could describe the latest achievement of an organization, a recent newsworthy event, or an achievement award recipient. For example, "Zebra Co. enters strategic partnership with Alpha Co. in Panama & United States."
The body copy should be concise and compact. Use action words. Sentences should be short, filled with actual facts and information. The first paragraph should be two to three sentences.

Communicate with the 5 Ws and the H; who, when, what, where, why and how. Include what the actual news is and why it is news, who the people, events or products the news relates to, and the source of the news. Include contact information for your state, chapter or individual. 

Include President’s vision and theme 

FOR IMMEDIATE RELEASE

Wednesday, August 13, XXXX
Include contact information in the footer. Include a name; state organization, chapter or international, an address, email  and phone number.


